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TEACHING GUIDE TO THE FIELD AND/OR SUBJECT 

ECTS 

SUBJECT: Prácticum 6 

Field: Prácticum 6 

Module: Prácticum 6 

Educational Model: 
EXTERNAL PRACTICE 

COURSE: 1st 
Semester: 2nd 

Instructors: 

Carlos Novella García 
Ignacio Ballester
Juan Antonio Giménezl 

Departament: Education 
E-mail:
carlos.novella@ucv.es
ignacio.ballester@ucv.es
jantonio.gimenez@ucv.es 

MODULE ORGANIZATION 
____________________________________________________________________________ 

Prácticum 6 ECTS 

Duration and temporal location within the curriculum:  150 hours 
throughout the course (6 ECTS)  

Fields and Courses 

Field ECTS COURSE ECTS Course/ 
semester 

Prácticum 6 Prácticum 6 1/2 
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SUBJECT: Practicum 

Prerequisites:  There are no requisites described. 

GENERAL OBJECTIVES 

a. To get a good communication and relationship with the Principal of the school..
b. To enable the student to compare the learning from Master with the reality.
c. To make a briefcase and a memory of the Practice period.
d. To help the student to get into the dynamic of the school.
e. To motivate the student to collaborate with the management team of the school.
f. To know the reality of the school and its relationship with the environment.
g. To achieve help and provide ideas from the student with the school.

BASIC ANG GENERAL COMPETENCES 

Competence 
measuring scale 

1 2 3 4 

BC6- Possess and understand knowledge that contributes to find chances 
for being original on the development and implementation of the ideas in 
an investigation context. X 

BC7- Students will know how to use knowledge and their skills for 
problem solving in new or less known environments inside broader 
contexts (or multidisciplinary) related with their field of study. X 

BC8- Students will be able to integrate knowledge and to face up the 
complexity of telling opinions from information that includes reflections of 
social and ethical considerations related to their applications of 
knowledge and opinions.  

X 

BC9- Students should be able to communicate their conclusions, 
knowledge and arguments in front of a specialized and non- specialized 
audience in a clear way  

X 

BC10- Students will have learning skills that let them continue studying in 
a self-directed and independent way. X 

CG1- Ability to manage information. X 

CG2- Ability for team work and efficient collaboration with other 
professionals (with the choice to develop in an interdisciplinary and 
international). 

X 

CG3- The ability to update their knowledge and competences. 
X 

CG4- The ability to solve problems and make decisions X 

CG5- The ability to adapt to new situations 
X 
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CG6- The ability to assume duties 
X 

CG7- Capacity of oral and writing  communication X 

CG8- Concern about the people and community development X 

CG9- The ability to organize and plan 
X 

CG10- Self-critical attitude, being aware of their own competences and 
limitations, dismissing the importance of frustrations, showing interest for 
the teaching quality and developing systems that guarantee the quality of 
own services  

X 

CG11- Ability to analyze and summarize X 

CG12- Ability to keep relationships with other professionals to contrast X 

CG13- Ability to share and divulge the academic and professional 
knowledge  X 

SPECIFIC COMPETENCES 

1 2 3 4 

EC5- Analyze the school situation from an ecological theoretical paradigm 
that allows students to receive the contextual, economic, personal, 
relational variables and their interactions in order to make proper 
decisions responsibly  

X 

EC6- To plan, organize, regulate, control and evaluate different processes 
that take place in an educational institution  X 

EC13- To use and promote TIC resources at school X 

EC20- To act with autonomy, responsibility and professional ethics inside 
the frame of the faculties that have been given  X 
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LEARNING OUTCOMES COMPETENCES 

 
R-1 The student empathizes with the principal in the development of 

all functions. 
 

GC12 

 
R-2 The student contrasts principles and theory learned in the 

development of the Master, with reality and describes the reasons 
through its memory or practices portfolios. 
 

GC11 

 
R-3 The student takes advantage of opportunities to learn and engage 

in specific projects and collaborates with the management teams of the 
schools. 
 

GC2 
GC5 
EC20 

 
R-4 The student analyzes the social relations of center and is able to 

take out conclusions from practice and theory. 
 

GC8 
GC11 

 
R-5 The student analyzes, reflects and is able to respond to situations 

arising from own social-contextual, pedagogical, organizational and 
managerial aspects 
 

EC5 
BC7 

 
R-6 The student uses TIC resources in the work of management and 

coordination. 
 

EC13 

. 
R-7 The student collaborates to develop an initiative he/she has.    
 

GC6 
EC6 

 
R-8 The student makes an essay about what he had done in the 

school.  
 

GC1 
GC7 

CLASSROOM SESSIONS ACTIVITIES 

ACTIVITY METHODOLOGY LEARNING OUTCOMES ECTS  

SEMINAR AND 
TUTORIAL 

Monographic session and 
Individual student attention R5 0.2 

(5 h.) 
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EXTERNAL 
PRACTICES 

 
Attendance at school R1, R3, R4, R6, R7 4 

(100h.) 

STUDENT'S AUTONOMOUS WORK ACTIVITIES 

STUDENT WORK 

 
Realization of a portfolio and a 
self-assessment with a personal 
project  

R2 – R5 – R8 1.8 
(45h.) 

Total 6 

 

 

SYSTEM FOR ASSESSING THE ACQUISITION OF THE COMPETENCES AND ASSESSMENT 
SYSTEM 

Assessment Tool 
LEARNING OUTCOMES 

ASSESSED 
Allocated 

Percentage 

 
School tutor report 
 
Grading tool: questionnaire  

 

R1, R3, R5, R6, R7 
 50% 

 
Self-assessment report 
 
Grading tool: questionnaire  

 

 
R2, R4 

 
10% 

 
Internship memory 
 
Grading tool: rubric 

 

R8 40% 
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SPECIAL DISTINCTION CRITERIA: 

The number of Distinctions granted will be one for every 20 students, except for groups that are 
less than 20 students. In this case, only one Distinction may be granted. 

 

DESCRIPTION OF CONTENTS COMPETENCES 

1. School climate 
2. The anthropological model 
3. Professional ethics 
4. The educational project and its development 
5. The school management and improvement initiatives 
6. Documents from the center. 
7. Members of the school and the relationship between them and 

the principal. 
8. Organization. 
9. Metacognitive aspects of the student 
10. Management of programs and projects 
11. Permanent training plans 
12. The quality and its management 
13. The importance of innovation and investigation. 
14. Spaces from school and their uses. 
15. Secretary and administration. 
16. Work relationships 
17. Legal principles 
18. The communication from the school to society 

 

EC 5, 6, 13, 20 
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TEMPORAL ORGANIZATION OF LEARNING: (Pupils of first registration): 

 BLOCK CONTENT / TEACHING UNIT SESSIONS 

1 PRACTICUM 150 HOURS 

 

SECOND REGISTRATION  

Students who have not completed all sections of the plan, or the integrity of the same should 
follow established guidelines for the students of first registration, being a condition the 
realization of at least three interviews with the tutor of the University. 
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Addendum to the Course Guide of the Subject Models of 
Practicum 

 

Master’s Degree in Educational School Management 

Due to the exceptional situation caused by the health crisis of the COVID-19 and 

taking into account the security measures related to the development of the 

educational activity in the Higher Education Institution teaching area, the 

following changes have been made in the guide of the subject to ensure that 

Students achieve their learning outcomes of the Subject: 

 Situation 1: Teaching without limited capacity (when the number of 

enrolled students is lower than the allowed capacity in classroom, according to 

the security measures taken). 

In this case, no changes are made in the guide of the subject. 

Situation 2: Teaching with limited capacity (when the number of 

enrolled students is higher than the allowed capacity in classroom, according 

to the security measures taken). 

In this case, the following changes are made: 

1. Educational Activities of Onsite Work: 

All the foreseen activities to be developed in the classroom as indicated in this 

field of the guide of the subject will be made through a simultaneous teaching 

method combining onsite teaching in the classroom and synchronous online 

teaching. 
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Students will be able to attend classes onsite or to attend them online through 

the telematic tools provided by the university (videoconferences). In any case, 

students who attend classes onsite and who attend them by videoconference 

will rotate periodically. 

In the particular case of this subject, these videoconferences will be made 

through:  

 

 Microsoft Teams   Blackboard Collaborate Ultra 

 Kaltura 

 

Situation 3: Confinement due to a new State of Alarm. 

In this case, the following changes are made: 

1. Educational Activities of Onsite Work: 

 All the foreseen onsite activities described in this section of the Course Guide, 

as well as the group and personalized tutoring, will be done with the telematic 

tools provided by the University, through:  

 

 Microsoft Teams   Blackboard Collaborate Ultra 

 Kaltura 

X 

X 
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Explanation about the practical sessions:  

2. System for Assessing the Acquisition of the competences and 

Assessment System 

 

ONSITE WORK 

Regarding the Assessment Tools: 

The Assessment Tools will not be modified. If onsite assessment is not 

possible, it will be done online through the UCVnet Campus. 

 The following changes will be made to adapt the subject’s assessment to 

the online teaching.  

 

Course guide Adaptation 

Assessment 

tool 

Allocated 

Percentage 

Description of the 

suggested changes 

Platform to be 

used 

    

    

    

The other Assessment Tools will not be modified with regards to what is 

indicated in the Course Guide. 

X 
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Comments to the Assessment System:  

 

ONLINE WORK 

Regarding the Assessment Tools: 

The Assessment Tools will not be modified. If onsite assessment is not 

possible, it will be done online through the UCVnet Campus. 

 The following changes will be made to adapt the subject’s assessment to 

the online teaching.  

 

Course guide Adaptation 

Assessment 

tool 

Allocated 

Percentage 

Description of the 

suggested changes 

Platform to be 

used 

 
School tutor 
report 

50% Personal project 90% 

 
Self-
assessment 
report 

10% Self-assessment report 10% 

 
Internship 
memory 

40%   

The other Assessment Tools will not be modified with regards to what is 

indicated in the Course Guide. 

Comments to the Assessment System: The personal management project will 

be developed with the advice of the school’s trainee and the subject managers 

X 
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